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DEPARTMENTAL  INSTRUCTIONS. 

High  School  Entrance  and  Public  School  Leaving  Examinations. 

1899. 


General. 

1.  The  Hio’h  School  Entrance  and  Public  School  Leavino-  examina- 
tions  for  1899  will  begin  Wednesday  the  28th  of  June,  at  8.45  a.  m.,  and 
will  be  conducted  under  the  provisions  of  Section  48  of  the  High  Schools 
Act,  and  sections  23-29  of  the  regulations,  subject  to  the  instructions 
herein  contained. 

2.  Candidates  who  purpose  writing  at  either  of  these  examinations 
must  notify  the  Public  School  Inspector  before  the  first  of  May.  If  a 
fee  is  charged  it  is  not  to  exceed  $1.00  for  either  the  High  School 
Entrance  or  the  Public  School  Leaving  examination. 

3.  The  papers  of  the  candidates  for  the  Public  School  Leaving  exami¬ 
nation  will  be  examined  by  the  same  local  boards  as  read  the  papers 
for  the  High  School  Entrance  examination,  and  the  same  general  rules 
will  be  observed  in  the  conduct  of  the  examinations. 

4.  The  course  of  study  prescribed  for  the  examinations  is  that  given 
in  the  Revised  Regulations,  except  that  Physiology  and  Temperance  take 
the  place  of  Botany  at  the  Public  School  Leaving  examination.  Any 
misunderstanding  on  the  part  of  candidates  regarding  the  recpiirements 
is  to  be  dealt  with  by  the  local  boards  in  settling  results. 

5.  The  Revised  Pegulations  do  not,  as  formerly,  call  for  the 
presentation  of  book-work  in  writing,  drawing,  etc.,  at  either  the  High 
School  Entrance  or  the  Public  School  Leaving  examination. 

6.  No  teacher  who  has  pupils  writing  at  the  Entrance  or  Public 
School  Leaving  examination  shall  be  eligible  as  examiner  where  such 
pupils  are  writing. 

7.  When  the  County  Council  recommends  the  holding  of  an  exami¬ 
nation  at  any  place  other  than  the  High  School,  the  presiding  examiner 
shall  be  paid  the  sum  of  $3  per  diem,  and  travelling  expenses,  for  con¬ 
ducting  such  examination,  and  the  examiners  shall  be  allowed  the  sum 
of  $l  per  candidate  for  reading  the  examination  papers.  It  shall  be 
lawful  for  the  County  Treasurer  to  pay  all  the  expenses  of  such  exami- 
tion  on  the  certificate  of  the  County  Inspector. 
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Duties  of  Inspector. 

S.  The  Inspector  shall  notify  the  Department  not  later  than  the  3rd 
dav  of  May  in  each  year,  of  the  number  of  persons  desiring  to  be 
examined  at  any  High  School  or  other  authorized  place  within  his 
jurisdiction. 

9.  In  any  city  or  town  forming  a  separate  inspectoral  division,  the 
Inspecto]’  or  Inspectors  of  such  city  or  town  shall  preside  at  the  exami¬ 
nations,  and  in  conjunction  with  the  Board  of  Examiners  for  such  city  or 
town,  shall  read  the  papers  and  report  to  the  Department. 

10.  In  counties  in  which  more  High  Schools  than  one  are  situated, 
the  Inspector  for  the  county  shall  elect  at  which  High  School  he  will 
preside,  and  shall  notify  the  Department  of  the  choice  he  makes,  and  in 
each  of  the  other  High  Schools  the  principal  of  the  High  School  shall 
preside. 

11.  In  the  case  of  examinations  athliated  with  a  High  School,  the 
Inspector,  within  whose  district  such  affiliated  examinations  are  held, 
shall  appoint  presiding  examiners,  who  shall  be  teachers  in  actual  service, 
notice  of  which  shall  be  sent  to  the  Education  Department;  and  such 
Inspector,  together  with  the  examiners  of  the  High  School  with  which 
the  examination  is  affiliated,  .shall  be  the  Board  of  Examiners  in  all  such 
cases. 

12.  Where,  from  the  number  of  candidates,  or  any  other  cause, 
additional  presiding  examiners  are  required,  the  Inspector  shall  make 
sucli  appointments  as  are  necessary,  preference  being  given  to  the  other 
members  of  the  Board  of  Examiners.  The  Inspector  shall  not  appoint 
{IS  presiding  examiner  any  teacher  who  has  taken  part  in  the  instruction 
of  any  of  the  candidates  in  the  room  where  he  presides,  or  who  is  not  in 
actual  service. 

13.  Where  more  examinations  than  one  are  held  in  an  inspectoral 
division,  the  papers  will  be  sent  by  the  Education  Department  to  the 
Inspector,  or  the  presiding  examiner,  as  the  case  miiy  be. 

14.  The  parcel  containing  the  examination  papers  shall  not  be 
opened  till  the  morning  of  the  examination  day,  nor  shall  any  envelope 
containing  the  papers  in  {iny  subject  be  opened  until  the  time  appointed 
in  the  time-table  for  the  examination  in  such  .subject. 

Duties  of  Presiding  Examiners. 

15.  To  be  in  attendance  at  the  place  appointed  for  the  examination 
at  least  fifteen  minutes  before  the  time  fixed  for  the  first  subject,  and  to 
see  that  the  candidates  are  supplied  with  the  necessary  stationery,  and 
seated  so  far  apart  as  to  afford  reasonable  security  against  copying. 

16.  To  open  the  envelope  containing  the  papers  in  each  subject  in 
full  view  of  the  candidates,  at  the  time  prescribed,  and  to  place  one  paper 
on  each  c{xndidates  desk. 

17.  To  exercise  proper  vigilance  over  the  candidates  to  prevent  copy¬ 
ing  and  to  allow  no  candidate  to  communicate  with  another,  nor  permit  any 
person  except  a  co-examiner,  to  enter  the  room  during  examination. 


18  To  see  that  the  candidates  promptly  cease  writing  at  the  proper 
time,  fold  and  endorse  their  papers  properly,  and  in  every  respect  comply 
with  the  instructions  herein  contained. 

19.  To  submit  the  answers  of  the  candidates  to  the  examiners, 
according  to  the  instructions  from  the  Board. 

Duties  of  Candidates. 

20.  Every  candidate  should  be  in  attendance  at  least  fifteen  minutes 
before  the  time  at  which  the  examination  is  to  begin,  and  shall  occupy 
the  seat  allotted  by  the  presiding  examiner.  Any  candidate  desiring  to 
move  from  his  allotted  place  or  to  leave  the  room  shall  first  obtain  per¬ 
mission  from  the  presiding  examiner  to  do  so.  Any  candidate  leaving 
shall  not  return  during  the  examination  of  the  subject  then  in  liand. 

21.  Every  candidate  shall  write  his  answers  on  one  side  only  of  the 
paper,  and  shall  number  each  answer.  He  shall  arrange  the  sheets 
numerically,  according  to  the  questions,  and  fold  them  once  crosswise, 
endorsing  them  with  his  name,  the  name  of  the  subject,  and  the  name  of 
the  place  at  which  he  is  examined.  No  paper  shall  be  returned  to  a 
candidate  after  being  placed  in  the  hands  of  the  presiding  examiner. 

22.  Any  candidate  who  is  found  copying  from  another  or  allowing 
another  to  copy  from  him  or  who  brings  into  the  examination  room  any 
book,  note,  or  paper  having  any  reference  to  the  subject  on  which  he  is 
writing,  shall  be  required  by  the  presiding  examiner  to  leave  the  room 
and  his  papers  and  the  papers  of  all  the  guilty  parties  shall  be  cancelled. 

Duties  of  Examiners. 

23.  The  papers  of  the  different  candidates  shall  be  so  distributed 
that  the  same  examiner  shall  read  and  value  the  answers  in  the  same 
subject  throughout. 

24.  In  both  the  Entrance  and  Public  School  Leaving  examinations 
marks  are  to  be  deducted  for  mis-spelt  words  and  for  want  of  neatness 
as  indicated  in  regulation  25,  and  on  the  question  papers. 

25.  Each  examiner  shall  mark  distinctly,  in  the  left  hand  margin, 
the  value  assigned  by  him  to  each  answer  or  partial  answer,  shall  sum 
up  the  total  on  each  page  at  the  foot  of  the  margin,  and  shall  place  the 
general  total  on  the  back  of  the  outside  sheet,  indicating  the  deductions 
for  mis-spelt  words,  and  the  deductions  for  want  of  neatness  thus,  e.  g., 
History,  GO — 5sp — 3n  =  52,  and  initialing  each  set  of  papers  examined. 

26 — (a)  The  reports  of  the  examiners  for  the  Entrance  and  Public 
School  Leaving  examinations  are  to  be  sent  together  (by  mail)  to  the 
Education  Department,  on  or  before  the  20th  day  of  July,  by  the  Public 
School  Inspector. 

(6)  The  bag  which  contains  the  (question  papers  is  to  be  returned  to 
the  Department  (charges  prepaid)  at  the  same  time  as  the  reports  are  sent. 

(c)  The  answer  papers  of  candidates,  unless  when  specially 
requested,  are  not  to  be  forwarded  to  the  Department,  but  are  to  be 
retained  by  the  Inspector  until  October  1st,  after  which  no  case  is  to  be 
re-considered. 

(d)  The  Inspector  shall  issue  a  certificate  to  each  candidate  that 
passes  the  High  School  Entrance  or  Public  School  Leaving  examination. 

(e)  The  names  of  ail  candidates  admitted  by  the  Board  of  Examiners 
may  be  published  immediately  after  (but  not  before )  the  reports  have 
heren  transmitted  to  the  Education  Department. 
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TIME  TABLE. 

High  School  Entrance. 

First  Day. 

A.  M.  8.45 . Reading  Regulations. 

9.00 — 11.00  . English  Grammar. 

11.10 —  12.40 . Geography. 

B.  M.  2.00 —  4.00  .  Composition. 

4.10  —  4.40 . Dictation. 

Second  Day. 

A.  M.  9.00 — 11.00 . Arithmetic. 

11.10 —  12.20 . Drawing. 

P.  M.  1,80 —  3.00 . History. 

Third  Day. 

A.  M.  9.00 — 11.00 . English  Literature. 

11.10 —  11.40 . Writing. 

P.  M.  1.80—  8.00  . Physiology  and  Temperance. 


Public  School  Leaving. 

First  Day. 

A.  M.  8.45 . Reading  Regulations. 

9.00 — 11.00 . English  Grammar. 

11.10 —  12.40 . Geography. 

P.  M.  2.00 —  4.00  . English  Composition. 

Second  Day. 

A.  M.  9.00 — 11.00 . Arithmetic  and  Mensuration. 

11.10 —  12.20 . Drawing. 

P.  M.  1.80 —  8.00 . History. 

8.10 —  5.10 . Book-keeping  and  Penmanship. 

Third  Day. 

A.  M.  9.00—10.80 . Euclid. 

10.40 — 12.10 . Algebra. 

P.  M.  1.80 —  3.80 . English  Poetical  Literature. 

8.40 —  5.00 . Physiology  and  Temperance. 

.  1^" Reading  may  be  taken  on  the  above  days  at  such  hours  as  may 
suit  the  convenience  of  the  examiners. 


